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Pur pose. This circular establishes Indian Health Service

IHS) policy, procedures, and assjgns responsibility to
ensure the safety of all |HS warehduse enployees.

Authority.
A. Code of Federal Reqgulations (CFR), Title 29, 1910 and
1960.

B. %ﬁ%@ﬁ_&m& 29 crr 1910. 1200
pt enber ) , as anended and IHS Circular 94-2,

entitled "Hazard Conmmunication Program"

C. Indian Health Manual (IHVW, Part 5 Chapter 6, entitled
"Supply Managenent.”

Drstribution: PSD 55% (I'ndran Health Nailing Key)

Dat e:

January 4, 199
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3.

D. Indian Health Manu?l,.Part 1, Chapter 8, entitled
"Managing the Wrkers Conpensation Program" and Chapter

9, entitled "Cccupational Safety and Health Program'

0licy.is the policy of the |HS to ensure a safe and
Eealtﬁy work environnent “for all its enployees, patients,
contractors, and visitors in an effort to prevent personal
Injuries, illnesses, and accidents.

Backsround. Congress. passed the Qccupational Safety and
Health Act and eStablished the Cccupational Safety and
Health Admnistration (OSHA) to nandate safety and health.
standards for particular industries, trades, crafts,
occupations, businesses, and work environnments. The | IS
required to conply with all OSHA requirenents and provide
Federal enployees with a safe and health% wor k envi ronnent .
It is also required that each workplace have a safety
program undergo annual safety inspections and correct all
serrous safety and health conditions. Haz?rd muni cat i on
Standard (HCS) requires enployers to establish hazard
comuni cation prograns, to transmt information on hazards
of chemcals to their enployees by means of |abels on
containers, Material .Safet%/ Data Sheets (MSDS), and training
rograms.  The expansion of the |HS supply programto a
vision of Supply Managenent (DSM with ‘responsibility for
the inplenentation of Regional SqupIy Service Centers
éeRSSC) and the transfer of the Public Health Service Supﬁly
rvice Center (PHS SSO) at Perr?; Point, Maryland to DSM has
created the need for an |HS warehouse safety policy.

Applicability. The circular is applicable to all IHS supply
war ehouses, operations, and activities. The r%r o%rdam will "
apply to all 'permanent and tenporary, full-ti and part-

time enployees, tribal personnel, volunteers, trainees,
visitors, and contractors.

bj ective. The objectives of the IHS warehouse safety
program are to:

A Provide a safe working environment for I|IHS enployees and
visitors to warehouse facilities.

B. Provide information to all customers on hazardous
materials stocked in the warehouse.

C. Ensure that the building, equjpnent; and products do not
create safety hazards for enployees and visitors.
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D. Provide all enployees with effective instructions on
wor ki ng safely; responding to injury, disaster,. and
dangerous situations; and conplying with all applicable
State and Federal safety regulations.

E. Ceate a system for ensuring that all enployees
understand "and follow IHS safety rules and procedures.

F. Mke adequate equipment available to protect enployees
from injury.

G Reinforce the system for reporting safety problens
i ncluding accidénts and injuries.

7.  EMPLOYEE SAFETY ORI ENTATI ON.

A (Qbjective. The obg'.ectives are to foster safety .
awar eness and practices anmong enpl oyees and to provide a
safe and healthy work environment. " Safety orientation
shal | include policies and procedures for:

(1) Reporting and processing reports of work related
injuries and/or occupational diseases.

(2) Wrk place evacuation procedures and various
routes for enployees and visitors.

(3 Di saster and energency responses.
(4 Saf ety inspection.

(5 Saf e practices.

16

(
(
(

Mai nt ai ni ng good housekeeping in the work areas.

)

)

)

) Keepi ng equi pment in safe working condition.
)

) Awar eness of incident-producing situations.
)

© oo

Reporting all potential injury hazards to the
super vi sor.

(10) Providing a safety training program

B. Docunmentation. Oientation will be documented and nade
part of the enployee file.
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SAFETY COW TEE.

A fbiective. The objectives of the safety committee are
0

0) Provide a vehicle to develop and nonitor the safety
program

(2) Contribute to a more efficient operation by helping
to reduce accident frequency and severity.

(3) Ensure the warehouse is in conpliance with CSHA
st andar ds;

(4) Increase enployee safety awareness and genera
moral e by facilitating communication an
cooperation between managenent and workers.

(5)  Conduct safety_inspections and review inspections
performed by fire marshalls and safety officers.

(6) Review internal and external disaster plans and
drill reports.

(7) Review procedures for inspection, reporting of
acci dents and devel opi ng educational progranms.

(8) Recommend corrective action for problens identified
and followp with review of effectiveness of these

actions.
B. Tasks. Responsibilities enconpass four primry tasks.

(1) Devel opmental Tasks.

a. [Establish safety goals and objectives.

b. Develop safety policies to cover any unique
Situation.

C. Pronmote safety and recognize enpl oyees who
denonstrate safe work habits (recognition
via awards systen(s), e.g., certificate,
letter of appreciation, or cash prizes, etc.).

d . Enhance the success of the safety conmttee
through the follow ng:
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' Thi s

() establishes credibrlity and authority in
the eyes of all warehouse and supply
enpl oyees.

(ii) Wdespread Involvenent. FEncourage
enpl oyees trom each shift/crew,
departnment, managenent, and the union to
participate.

(iii) Denonstration of Results. Reduction of
accidents wll help to maintain
enpl _o%/ees cooperation and enhance the
commitee's credibility.

(iv) Docunentation. Witten records are
required TKE [aw for many safety-related
| SSues. ey also help to nonitor the
progress of the safety Igrogram and
Identify new risks and hazards.

(2) Educational Tasks. Training prograns my be
conducted by an In-house specialist, an “outside
consul tant, ~or an_ equi pment nanufacturer _
representative. = The safety commttee shall nonitor
the frequency with which training prograns are
rovided, and make recomendations for increased
raining or additional topics as needed. Trai ning
will include the proper procedure for:

Qperation of warehouse equipnent.
Proper handling and lifting of supplies.
Use of personal protective equipment.

S

Errergency response to a disaster or an
acci dent :

e. Safe work practices; such as co_npressed gas,
fire and disaster safety, forklift safety,
stocking and handling hazardous materials
first aid, blood-borne pathogens, materials
safety data sheets, utility outages, electrical
safety, etc.
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(3) Iih&ﬁﬂiéﬁﬂJJu;_Ia§k§L In addition to nonitoring the
use and application of safety procedures- and
policies, the conmmttee shall investigate injuries,
property damage, and hazardous situations. ( For
further information see |HV Part 1, Chapter 9,
entitled "Cccupati onal Safety and Health Program™

Section 1-9.8, p.14.) These include:

a. Al accidents to determne both the cause and
the appropriate nethods for prevention.

b. Any potential hazards (as determned by
enpl oyee input or inspections) and inplement.
acci dent - prevention neasures where appropriate.

(4) Nbnitoring Tasks, Includes nonitoring the
fol I ow ng:

a. Conducting safety inspections.

NOTE: A Safety Conmmittee Audit formfor Self-
I nspection has been devel oped by DSM ( See
Exhibit 95-1-A).

b. Followup inspections, necessary to ensure that
identified hazards and unsafe conditions have
been corrected.

c. Ensuring safety records are maintained
i ncl uding accident reports, training records
and ot her safety data.
Structure.

(1) The commttee shall be chaired by the deputy
director at RSSC, or appropriate supervisor at the
service unit warehouse. The chairperson will
oversee all aspects of the conmttee organization
and be responsible for providing a safety program

(2) It is recommended that the safety committee be
conposed of: a nmenber from each nanagenent

section, a union representative, and a menber from
each warehouse shift/crew and section.

D. Commttee Meetings.

(1) The commttee shall preferably, neet nonthly, but no
l ess than quarterly.
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(2) Topics. The commttee shall discuss safety and
evel op action-specific--plans regarding warehouse
safety policies.

Peri odi cally a general staff meeting shall be held
to inform enployees of conmttee findings, and
pronote safety.

a. Suggested commttee neetings topics are:

(1)
(i
(i

i
(iv

)
)
)

Safety statistics review
Safety objectives/policies.

Trai ning courses.

CGovernment  regul ati ons.
() Safety inspection.
(vl) Gitique of enmergency drills.
(vii) Review of accident investigations.
(viii) Plan for safety incentive prograns.

(1)

Mai nt enance of safety records,

i ncluding accident reports, training
records, and other safety data.

b. Suggested topics for the staff neetings are:

(1) Instructions on a specific hazard.

(i1) Announcenents/explanation or incentive
prograns.

(i) Review of safety goals/policies.

(iv) Current safety statistics.

(v) Recognition of safety program
achi evenents.

9. SCOPE OF RESPONSIBILITY.

A. (bjective. The objectives are to protect enployees,
visitors, and property, and to ensure all phases of the

safety program are inplemented within the jurisdiction
of the warehouse operation.
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B.
res

S.a.fj_t,yEIQ_Li_cfe_L The warehouse safety officer is
ponsible or:

(1) Wrking closely with the warehouse program director
and appropriate personnel.

(2) Being the liaison person between the safety
conmttee and the respective program nmanagers.

(3) Providing direction for the safety managenent

program
(4) Providing technical assistance in investigating and
reporting accidents and injuries.

(5) Following-up on the reported deficiencies and
accidents and ensurlng that proposed corrective
measures have been submtted to the proper
authority.

(6) Providing results of investigations to appropriate
admnistrative personnel and/or IHS Cains Oficer,
when required.

(7) Ensuring safety traini n% Is provided to warehouse
and supplg personnel and such training is
docunent ed.

(8) Maintaining %ual i fications through training and
continuing education.

10. NATERIAL HANDLI NG

A

bj ective. To promote the proper techniques for
[1fting, noving, and stacking materials within the
war ehouse, and to ensure the use of protective clothing,
equi pment, and procedures in handling hazardous
materials. Enployees shall:

(1) Review the goals and requirements of the HCS. See
IIDHS Creular 94-2, entitled "Hazard Communication
rogram

(2) Serve as information resource regarding HCS for
enpl oyees and users.

(3) Review the hazardous chemcals in the work place
ﬁ”d |dn|t|ate preventative measure to ninimze
azards.
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(4) Receive training on working safely wth these
materials.

(5) Inplenent preventive neasures by reviewng the safe
limts for lifting established by the National
Institute for QCccupational Safetmaand Heal th, ~PUB.
NW 94-110, available from the National Technical

| nformation Service, Ig703 487-4650, _ Springfiel d,
Virginia, stock number PB94-176910LIJM

a. V‘éarin? the appropriate personal protective
apparel, when required for materials handling.

b. Using the required safety equipment.

C. Ensuring storage container are used for
hazardous chemcals.

d. Storing hazardous chemcals in the designated
storage area.

e. Using proper lifting and storing techniques.

f. Maintaining daily housekeeping.

B. Safety Procedures.

(1)  Lnjury, In a non-enmergency situation notify your
supervi sor inmediately and” get pronpt medi cal
treatnent. For an energency situation get pronpt
medi cal treatnent then noti your supervisor. For
further information on policy and procedures for
injuries see the IHM Part 1, Chapter 8, entitled .
"Managing the Wrkers Conpensation Progrant

Section 1-8.3, p.5

(2) Back. Waring Lumbar Support Belt, lifting wth
the strength of the legs and with the back
straight, prevents back injuries.

(3) Storage and Consunption of Food and Beverage by
Enpl oyees at Wrk Pl ace.

a. Food and beverages will not be stored in the
sane refrigerator, ice machine, freezer,
cabinet, or immediate work area, with toxic
chem cals, biological specinens, or ofher _
materials which may cause illness or injury in
the event of contam nation or m staken
i dentity.
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b. Food and beverages shall not be prepared nor
consumed in areas Wwhere biological specinens
are handl ed, where harnful contamnation or
mstaken identity may occur; nor where toxic
radi oactive, or “pathogenic materials are
handl ed, stored or processed.

(4) Tenporary Storage of Equipnent and Supplies.

a. Wenever possible, all crating and packaging
materials wll be renoved before itens are
moved into a building. 1f not possible, al

accessories wll be remved pronptly follow ng
unpacki ng.

b. \Wenever possible, supplies and equipnent shall
be placed in their proper |ocation

c. As the warehouse staff wunloads conbustible
furniture and equi pnent, packaging materials
shall Dbe inmediately removed from heavy traffic

areas and any area wthin the medical center or
health facility.

C. Emergency Water Requirenent,

(1) Where the eyes or body of any Person_na be exposed
to injurious corrosive materials, suitable
facilities for quick drenching or flushing of the
eyes and body shall be provided within the work
area for inmediate energency use.

(2) Emergency water for snmall chemcal splashes
Liquid may burn, irritate, or otherwse be harnful
to the skin if splashed on the worker's body, so
there shall be a supply of clean cold water.

(3) A water supply of at least 15 m nutes duration

shall be avai'lable for flushing chemcals from the
eyes.

D. Energency Safety Equi pnent.

(1) The automatic fire extinguisher and fire detection
systens shall be connected to the facility fire
alarm system so that an alarm is sounded as soon as
a fireis detected. Quarterly drills are required.

(2) Suitable fire extinguisher for particular hazards
shal | be accessibly located for ready use. Annual
fire extinguisher training is required
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(3) Energency Showerequipnent. The standard for
shower heads is 208-244 cm (82-96 inches) above the
floor with a spray pattern centered at least 41 cm
(16 inches) fromany obstruction and 51 cn1820
[nches% in diameter "at a height of 152 cm (60
I nches) above the floor.

a. The valve actuator shall be easily |ocated and
accessible, with a handle not more than 175 cm
(69 inches) above the standing |evel and with a
control valve that remains on wthout the
operator holding on in the on position

b. Energency showers shall be accessible within 10
seconds and shall be within a travel distant no
reatgr than 3,000 m (100 feet) from the
azard.

c. Showers shall be capable of delivering a
mninum of 114 liters (3.0 gallons) per mnute
of water and shall be connected to a 2.5 cm (1
inch) Iron Pipe Size mninum water supply.

Evewash Equi pment (Sel f-Contained). The standard ,
specifies that a controlled flow of potable water or its
equi val ent shall sinultaneously provide water to both
eyes at a low velocity so as not to injure the patient.

(1) The eyewash control valve shall be sinmple to
operate and able to be turned on in one second or
less. It should be designed so that the water flow
remains on without requiring the use of the
operator's hands and should be tested each week.

(2) The standard for location of energency eyewash
units is the sane as the emergency showers, within
10 seconds and 3,000 m (TQOO feet).

Hazar dous Materials.

(1) Hazardous materials shall be separated from other
supplies and stored in a separate location wthin
the warehouse.' The location nust meet specific
CSHA requirements for the storage of these itens.

(2) Photographic Fixer Solution. The Environnental
Protection Agenc% has 1dentified photographic
fixer solution (hypo solution) with nore than 5

arts per mllion silver present to be a hazard.
uppl y personnel shall practice caution when
handling this item
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(3) Mercury.

a.

Mercury and nercury conpounds are hazardous and
must be handl ed, stored, and or recycled
di sposed of with caution.

Mercury is found in thernometers, nanometers,
{ogg-l|fe batteries, and fluorescent |ight
ubes.

Expired fluorescent |ight tubes (depending on
State regulations and the type of IanP .
unusabl e thernometers, and nercury batteries.
are hazardous waste, therefore recycling
facilities use for proper reclamation is
required. (See your warehouse safety officer
for current regulations.)

Manoneter spillage and all other solid mercury
spi |l age must be cleaned Up;

A special filtered vacuum cleaner, that wll
safely collect the mercury or nercury conpound,
should be used for cleanup, or a special kit
made for this purpose can be used by trained,
desi gnated personnel.

Mercury or nercury conpounds will be collected
and submtted for recycling for non-facility
disposal by the sole reclaimer, J.F. Jelenko &
CbnEany,_99_Bu5|ness.Park Drive, Arnonk, New
York; ‘shipping containers are available cost
free by calling Custoner Service |-800-431-
1785. "The conpany requires all amal gam be
disinfected by soaking in a dilute bleach and
mate{ solution (between /10 and 1/100) for 10
m nut es.

(4) Chenot herapy Drugs.

a.

Cartons will be marked from the outside
identifying them as hazardous materials/
chenot herapy drugs.

(i) Upon receipt, packages wll be visually
inspected. If there does not appear to
be any damage to the package, it can be
stockéd and/or taken to the pharmacy.
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(ii) If the package appears to be damaged, it
shoul d not be handled. The warehouse
director and a pharnacist should be
contacted inmediately.

(iiti) If the package is definitely |eaking or
damaged, do not nmove it. (dear the area
and contact the warehouse
director/pharmaci st and other
appropriate officials as required.

(iv) Chemcal spill Ceanup - imediately
contact the area RSSC Wrehouse Director
or Pharmacist for assistance concerning
chem cal Sﬁl |1 cleanup. The MSDS lists
emergency handling and first aid
procedures.

.(5)  +Labels. The hazardous warning label is often the

first source of information about chemnical hazards.
The nane and identity on the |abel can be used to
find the right MSDS  where additional information
can be found. Enployees are required to learn the
use of hazard warning |abels which includes:

a. The name and identity of the chemcal.

b. The chemcal6 that are exenpted from the OSHA
| abel ing requirenent.

c. Hazard Chemcal Inventory.

(i) The inventory nust maintain a list of all
hazardous chemcal materials currently in
the work place.

(ii) Containers of materials on the hazardous
chemcal inventory must be [abeled,
tagged , or marked with a placard.

(ii1) The MSDS nmust be avail able in warehouse
for all chemcal itens in inventory.

d. Hazardous chenmicals within the work place
and/or leaving the work place are to be
| abel led with:
(i) Identity of the hazardous chem cal.

(i) Appropriate hazard warning to ensure
enpl oyee protection.
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(iii) Name and address of the manufacturer.

e. The warehouse may use signs, placards, process
sheets,, batch tickets, operating procedures or
other witten material in the place of a |abe
on stationary process containers.

f. Labels on incomng containers are not to be
destroyed, renoved, or defaced, unless
imediately replaced with another |abel
containing the required information. |[f the
existing Tabel conplies wth this section
there is no need to relabel the container

(6) MBDS. Information and training shall be provided
for enployees. A so, the warehouse is an inportant
resource to up-date MSDS's to users; Cenera
Services Admnistrations (CE%? "Fast" MSDS Dat abase
ggstem of fers approxi matel , 000 MSDS s stocked by

A and may Dbe transferred and copied for users
hard disk or directly from the host conputer to the
user's FAX machine; tor information call GSA (404)

331- 5855.

a. Contains information on the potential health
hazard6 of a product, physical-chemca
characteristics, fire and explosion hazard
reactivity data, health hazard data, precaution
for safe "handling and use (spill cleanup
procedures), and control neasures, emergency
Information and tel ephone nunbers.

b. Shall be provided by the manufacturer; however,'
iIf a copy is not received, a copy should be
obt ai ned "as soon as possi bl e and” distributed to
the respective users. Should the manufacturer
relate that there is no MSDS for a specific
product, a letter to that effect should be
requested. The MSDS are to be namintained in
an organized file.

(7) Cvlinders.

a. Pressurized cylinders containing any gas or
conpressed air shall be capped and chained to a
wal [ or wheeled cart during storage or
transporting.

b. Cylinders shall never be carried by the neck
adapter, threaded insert or valve, or be noved
so that the neck is in danger of striking any
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obj ect.

The National Fire Protection Association - 99
entitled "Standard for Health Care FaC|||t|es

describes _cylinder hulk storage. require
and The Conpressed Gas MSoc(tjl t|onq Parrprrﬁ

. also discusses cylinder handling
practices.

" B@ﬁ' | |

d.

f.

rotection will be worn when cleaning the
batt ry to prevent caustic deposits from
entering the eyes.

Batteries emt highly explosive hydrogen gas.
Store them away. from sources of heat or
ignition.(e.g., bare light bulbs).

Special precaution will be taken when adding
water to a non- nalntenance free battery and
when carry |n a atter The e ectrolyte
(battery aC| even B \v IS ver
Corrosive and shal|” not be allowed to contact
clothing or skin.

The batterg ground (0) cable will be
d| sconnect éd "at the batterY before working on
the fuel or electrical system

Overheated and frozen batteries could rupture
allowng the electrolyte to escape into the
work area or the enviTtonment.

Batteries shall not be left in a flashlight or
other item producing high heat.

(9) Hazardous Gases., Vapors, and Fumes.

d.

Certain gases, vapors, and funmes are highly
toxic and can qU|ckI cause unconSC|ousness and
even death if inhaled. % ine vapor falls
Into .this cate%ory as do the vapors frontsone
cleaning sol vent

Fuel powered engines should not be operated in
an enclosed space, such a argge or

war ehouse. Exharst contalns N nonoxi de,
which 1s extrenely poisonous.
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(10) Precious Metal Recovery: Hypo Sol ution/Dental

Annl gam

a. Silver recovery canisters should be handled and
stored with caution.

b. Radio%raphic (x-ray) and photographic film
shoul d be stored in a secure area where the
tenperature does not exceed 22 C (72 F) and the
relative humdity is approximately 50 percent
to prevent film-deterioration.

c. The canisters and small containers of precious
metals will be stored in a secure area in the
war ehouse unt|I.the¥.are transported to
disposal areas identified in the Departnent of
Def ense's Precious Metal Recovery Program under
the authority of the Federal Property
Managenent gul ations, 10I-42.3.

d. The single claimer is J.F. Jelenko and Conpany,

99 Business Park Drive, Arnonk, New York;
sh|Pp|ng containers are available cost free by
calling Customer Service, |-800-431-1785. The
conpany requires that ali amal gam be
disinfected by soaking in a dilTute bleach and
mate{ solution (between /10 and I/100) for 10
m nut es.

11. PERSONAL PROTECTI ON:  EQUI PMENT AND REQUI REMENTS.

A njective. To reduce the potential risk of enployee
Injury and property damage.

(1) The followng is a list of protective clothing and
equi pnent that should be nade available to

AP

oyees for protection against workplace hazards.
protective and safety gear nust neet CSHA

St andar ds.

a.

Face masks, or respirators for emergency use
approved by the National Institutes of ° _
CQccupational Safety and Health as described in
CFR 29 1910. 134.

Safety goggles, safety spectacles, or face
shields as warranted.

Protective head gear (hard hats and caps,
| iners, helnets, hoods).
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e

(2)

(3)

0.

f.

0.
h.

Split leg aprons, suits, gloves (asbestos,

| eat her, “rubber, cotton,” synthetic).

Conductive (steel toe) shoes.

Barricades, flags, scaffold, warning signs,
alarm lights, shields, and other public
war ni ng- devi ces.

Lunbar Support Belt.

Safety Belts.

Care and Mintenance. The warehouse director shall

establ1sh a product safety program for maintenance,
repalr, protection, and proper use of the
Government property.

a.

It is the enployee's responsibility to use and
mai ntain assigned protective clothing, .
supplies, devices, and equipnent in a sanitary
and serviceable condition,

Supervisors wll periodically spot check
equi pment and supplies to ensure these itens
are in operational condition.

As supplies becones worn, they wll be
presented to the supervisor for replacenent.

As safety equipnent becomes worn or inoperable,
it will 'be presented to the supervisor or
custodial officer for replacenent.

The use and maintenance of protective apparel
and equi pnent nmust be a critical elenent in the
enpl oyees Performance Mnagement System
ratings.

d ot hing.

a.

Junp-suits and coveralls should be nade of
PQ| Y}ethyl ene-coated tyvek, because it is

i ghtwel ght, easily stored, and an excellent
protective apparel.

Additional supplies that may be used are:
gpr?ns, elastic wistbands, attached hoods, and
0ot s.
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(4) _Protective Shoes.

a. All personnel engaged in handling or novin
boxes, cartons, pallets, barrels, etc., W
wear safety shoes or boots as a neans of
preventing or mnimzing foot injuries.

b. The type of protective shoes required are shoes
with steel toes and non-slip (neoprene) soles.

(5) Hard Hats. Prevention is the best cure. Plastic
hard hats will be worn in areas where supplies are
stored higher than five feet above the ground.
Hard hat is worn for the protection fromtalling

and flying objects and from limted electric shock
and burn.

(6) Safety Belts. Safety belts will be worn when

operating stock pickers and fork lifts if equipped
wth safety belts.

12. EMERGENCY RESPONSE TEFAM AND PL AN

A (Chiective. To assign responsibilities to the Emergency
Response Team (ERT) and other enployees, and to provide
procedures for inplenentation of a "energency response
plan, regardless of the type of energency of disaster.

B. The Warehouse Director is rpqpnnqi hle for-

(1) Formng an ERT consi stingf of a team |eader and team
menbers. This team shall also serve as the fire
response team

An ERT Leader Shall:

a. Assess the situation and determ ne whether the

emergency requires the activation of Emergency
Response” Plan (ERP).

b. Assign duty to each team menber.

C. Drect the inplenmentation of ERP, including the
evacuation of personnel.

Al ERT Menbers Shall:

a. Be know edgeable of all basic energenc
procedures "and roles, so that if a team menber

I's absent or injured, another team nenber can
assume the role.
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b. Be assigned one or nore of the follow ng
duti es:

(i) Shutdown procedures.
(ii) Enployee accountability.
(iii)  Security measures.

(iv) Qher duties as required by the ERT
Leader.

(2) The devel opment of the ERR

B. T f Di ters., The follow ng specific types of
aﬂsasters pose the greatest threat” to the warehouse.
(1) Man- Made.

a. Hazardous-material accident.

bh. Fire.

(i) Elevators will not be used for energency
evacuation unless directed by the
departnent or other emergency officials.

(ii) Wndows should not be broken out since
they help control fire from spreading
and the glass falling creates serious
exposure.

(iii) Al doors and wi ndows nust be kept
cl osed except to pass through in case of

ener gency.
C.  Mijor gas and water breaks.
d. Terrorism
e. Bonb threat should be considered as being
valid. Imediately notify the warehouse
director, the police, and bomb squad.

(i) Wen talking to the caller, an attenpt
shoul d be nade to obtain as much
information as possible, including:

(a) Expected time of explosion

(b) Location of bonb.
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(c) Size and type of bonb.
(d) Reason bonb was pl aced.

(ii) I f a bonb or suspicious device is found,
the prem ses shall be evacuated in
accordance with the guidelines
established for fire energencies.

An "Al'l dean announcenent shall be
gi ven when authorized by the director.

(2) Natural

a. Extrenme cold.

b. Fire fromlightning or spontaneous conbustion.

c. Flood.

d. Earthquake.

e. Earth slide or mud slide.

f.  Snow and i ce.

g. Hgh wnds.

Hurri cane.
i. Tornado.
(i) Atornado warning is an alert by the
Nati onal Weather Service confirmng a
tornado sighting and |ocation. The
weat her service wi |l announce the
approxi mate tinme of detection and
direction of novement. The wind will be
75 miles per hour or greater.
(ii) Public warning will cone over the radio

or television. Tune to the
radi o/ tel evision or ﬁroceed with the
instruction established by the |ocal
city civil defense warning system

(iii) Action to take when located in a
bui | di ng:

(a) Move away fromthe perineter of the
bui I di ng and exterior glass.



D.

(b) Lgave your office and close the
oor .

(c) Co to the stairway for shelter
Al ways wal k calmy.

(d) Sit down on stairway and protect
yoursel f by putting your head as
close to your lap as possible, or
kneel , protecting your head.

03 Do not go to the first floor |obb
or outs?de t he buil di ng. d

(f) Remain in the stairway until the
"All Cdear" is issued.

(9) shoul d you be required to remain
in the office, seek protection
under a desk.

j . Sand and dust storms.

No person

VWARFHQUSE FVERGENCY ORGANI ZATI ON STRUCTURE:
Is expected to risk his/her life in the performnce of

his/her job. In the event that a life threatening
condition devel ops,-a safety officer or designee is
required to imediately termnate activities until the
area or activity has been determ ned safe.

Emer gencv Evacuation Procedures:

(1) Develop Warehouse Map. Floor plans or work area
maps shall clearly show escape routes and be posted
in key areas where enployees can readily see them

The nearest shelter area or assenbly areas should
be indicat ed.

(2) Shutdown Procedures. Before evacuation, if
reasonabl e, enployees should turn off operating
equi pment such as fork lifts, conputers, etc., and
ensure all utilities are turned off.

(3) Enployee Accountability. The ERT Leader shall
desi gnate sonmeone for accountability of al
enpl oyees after evacuation
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(4) Security Measures. A team nenber should be
aﬁp0|nted to conpile a list of security problens
that can take place after a disaster, such as,
| ooting of inventory, and accidents to onlookers
and enpl oyees in unsafe areas. Security efforts
shoul d be coordinated with [ocal comunity |aw
enforcenent personnel.

E. Energency Training: A sinulated enmergency drill shall
be conducted annually and include all personnel an?
local off-site emergency responders. ractice drills

shall be held randomy, a mnimm of four times

annual ly, for each shift, to ensure that enployees know
where to report and what their duties are in an
emergency. At least one on duty enployee should be
available who is trained in first aid and cardia

pul monary resusitation.

F. Local Of-Site Emergency Responders. The warehouse

director shall provide responders with the follow ng
I nformation

(1) fire Departnent.

a. The location, construction, and arrangement of

all buildings.

b. Accurate floor plans of each warehouse
bui | di ng.

c. The hazards such as flamable gases, |iquids,

and materials that are on-site.

d. The type and location of the on-site fire
equi prrent .

e. Access routes in and around the warehouse.

(2) Police Departnent.

a. The location and arrangement of all warehouse
bui | di ngs.

b. Accurate floor plans of each warehouse
bui | di ng.

C Potential security problens.
(3) Anbulance Service.

a. The location and arrangenent of all warehouse



b.
C.

bui | di ngs.
Access routes in and around the warehouse.

Hospital Locations.

(4) FEire Protection,

a.

d.

Fire safety will be acconplished through:
(1) Practicing the IHS no snoking policy.

(i1) Total evacuation of occupants from the.
building during fire alarm

(iii) Developnent of operating and naintenance

rocedures for the warehouse buil ding.
hese incl ude:

(a) Provisions for detection, alarm and
extingui sher.

(b) Fire prevention, planning, training,
and drills.

c) Fire alarm testin conducted fo
(©) times annual | y. %hannouncef (N|P[s

shal| also he exercised.

(d) During fire alarmtesting, the
safety officer nay_set off the
alarm  Alarm testing nust be
coordinated with the local fire
department and/or energency
responders.

The discovery or suspicion of a fire.

Anyone who discovers or suspects a fire nust
imrediately activate the nearest fire alarm
pul | station,

Fire Alarm Building Code.

The annunciator panel is generally located in

the |obby of the warehouse and is illum nated
bx a small light to show the exact |ocation of
the alarm source. Alarm pull boxes are |ocated

near exits or exit access from the building.
Local Fire Protection
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Every |oca
fire alarms. The designated fire |ane shall be
kept clear of any unauthorized vehicles at all

t1nes.

Fire Drill

fire departnent responds to all

Pr ocedur es.

Enpl oyees and ERT response activities.

(1)

(i)

(iii)

Enpl oyees and visitors shall evacuate by
following the diagram that identifies
the nearest marked exit.

The ERT |eader and team nenbers shall
I npl ement and or revise an existing ERP

i nmedi ately to ensure the_safe

of all
visitors and enployees. The E§$ shaﬁ

I ncl

(a)
(b)
()

(d)

(e)
(f)
(9)

ude:

Ensure shutdown of utilities,
machines, forklift, etc.

Ensure evacuation of enployees and
visitors.

Assist in controlling/extingujshing
the fire. The fire éxtinguisher
wll be renoved from storage, taken
to the site of the fire an

conti nuously manned.

Ensure that the enployees roster is,
checked for accurate ‘accountabi -

lity.

Ensure that all security neasures
are in place.

Ensure | ocal ener%ency responders
have been contact ed.

Ensure all draft producing passages
“are closed.

Termnation of a drill.

(a)

The ERT leader will notify the
swi t chboard operator when the fire
drill is conpleted. The operator
will then announce the termnation
of the drill.
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(b) The ERT |eader, team nenbers, and
admnistrators shall neet
i medi ately after the drill to
evaluate and critique the evacuation
and response tinme.

13, INCIDENT REPORT AND FORES.

A ojective. To record all incidents on the IHS Log of
Federal Qccupational Injuries and Illnesses form and to
report the incidents on a |HS-516, "Incident Report
Form" (See IHM Part 1, Chapter 8 and 9, for further

instructions on workers' conpensation, incident
reporting, and forns.)

B. Responsibilities.

(1) _Superyvijsor.

a. Ensuring that the incident report is conpleted
and submtted through the appropriate
admnistrative channels to the local IHS
occupational safety and health officer.

b. Consulting with the local servicing personnel
officer for additional guidance for submtting
form CA-1, "Federal Enployee's Notice of
Traumatic Injury and Qaim for Continuation of
Pay- Conpensation, and form CA-2, "Notice of
Cccupational Disease and Gaim for
Conpensation. "

b. Ensuring that the enployee(s) receive pronpt
medi cal treatnent.

C.  Ensuring that the enployee(s) are aware of
their Federal Enpl Q)éees Conpensation Act (FECA)
rights and responsibilities.

d. Ensuring that the circunstances related to an
incident are investigated and will secure
witten statenents from wtnesses, if any.

e. Ensuring that the disclosure of the incident
reportlng records/forns and the information
contained are subject to the Privacy Act of
1974 and the Freedom of Information Act
procedures.



C. Definitions.

(1)

(2)

(3)

Incident - An incident is any event or chain of
events, which results in property danmage,
occupational disease, occupational illness, or
injury to any person(s) or interrupts, interferes,
or has the potential to interfere with the orderly
progress of work, or for which a tort claim my be
possi bl e.

Reportabl e incident - Al incidents regardless of
the cause, consequence, damage, or |ocation shall
be reported to the imediate supervisor or designee
on duty. An Incident Report Form (IHS-516) nust be
conpleted and routed throu%r; admnistrative
channels to the local IHS Occupational Safety and
Heal th O ficer.

Recordabl e incident - Al incidents (including
death) wll be recorded regardless of nature.

Al incidents nust be recorded within 6 days of
notification of the incident. The incidents nust
be recorded and coded for statistical evaluation
purposes on the Incident Report Form (IHS-516).

QG her recordable incidents include:

a. Damage of $500 or nore to |HS owned, rented, or
| eased property and; to private property when
it is on government or contracted property.

b. Damage in any anount by anybody to privately ,
owne properl_tg used on official” business; or
danage by | enpl oyees, while on official
busi ness, to any private property.

c. Any incident which may result in a tort claim
I ncidents resulting in a tort claim are subject
to the procedures outlined in the Ceneral
Adm nistration Mnual, PHS Chapter 4-00,
entitled "General Information Regarding Tort
Qains," Chapter 4-30, entitled "Procedures
Regarding Tort dains," and Chapter 4-35,
entitled "Mlitary Personnel and Gvilian
Enpl oyees dains.™

(4) Cccupational Injury - A wound or conditions of the

body induced by accident or trauma, and includes a
disease or illness proximately caused by the
enpl oyment for which benefits are provided under
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FECA. The terminjury includes damage to or _
destruction of nedical braces, artificial |inbs,
and other prosthetic devices which shall be

repl aced or repaired; except that eyeglasses or
hearing aids shall not be replaced, repaired or
otherw se conpensated for, unless the danage or
destructions is incident to a personal injury
requiring nedical services. For further

information regarding benefits and procedures

pl ease see the IHM Part 1, Chapter 8 and 9.

(5) CQccupational Disease or Illness - A condition
roduced in the work environment over a period
onger than a single workday or shift by such

factors as systemc infection; continued or
repeated stress or strain; or exposure to hazardous
el ements such as, but not limted to, toxins,

poi sons, funes, noise, particulates, radiation, or
other continued or repeated conditions or factors
of the work environment.

14, SAFETY | NSPECTI ON

A

D

Qbjective. To identify warehouse safety hazards and
examne the effectiveness of the current safety policy.

preventive Mintenance Inspection. The warehouse safety

officer iIs responsible for the inspection of equipnent,
supplies, systens, and devices; and testing in
accordance wth prescribed preventive maintenance
standards which relate to safety, occupational health,
and fire protection such as:

Personal protective equipnent.
Hazardous materials use and storage.

(1)
(2)
(3) \Wr ehouse evacuation plan.
(4) | I'lumnation of exit signs.
(5)

Fire extinguisher (date of inspection and initials
of inspector on tag affixed to fire extinguisher).

(61  Conbustible material storage.
(7) Material s handling equipnent.
(8) Physical areas (conditions of walls, ceiling

f!OO{S, wi ndow, doors, lights, electrical outlets,
etc.
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9) Power tools.
0) Mtor vehicles.
1) Extension cords, condition and appropriate use.

2) Absence of tripping hazards, cords, carpet, paper
clips, etc.

(13) Sanitation and industrial hygiene hazards.

(14) Al cylinders to ensure they are securely
supported in the vertical position.

(15) Aisles are clear for easy evacuation.

(16) En'PI oyees must know the warehouse fire policies as
well ‘as their section fire policies.

(17) EnP! oyees nust know what they are to do in case of
afire,

(18) Examne and verify the effectiveness of current
safety rules. Safety policies should be reviewed
and revised as necessary, annually. Docunentation

of review should be maintained wth admnistrative
records.

C.  \Wrehouse_ Self-Inspection. The following shows the
organi zation of warehouse self-inspection.

(1) Work Place Inspections. The inspections wll be
perforned as needed but no less than nonthly.
Corrective actions shall be initiated to rectify.,

a_n?/I problens identified. Each inspection report
Wi

be certified by the signature of the section
supervi sor or designee.

a. An internal inspection is required. It may be
performed by nenbers of the supply conmttee,
warehouse safety officer, or section supervisor
as delegated by the warehouse director.

b. Qher agencies that may conduct inspection/
review are the Area satety officer, Ofice of
Environnental Health, DSM™ and OSHA
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15. EORK LI FT.

A sel f-inspection form has been devel oped by

" the DSM, It may be nodified to include

particular areas or functions peculiar to the
war ehouse. See Exhibit C for Warehouse Self-
| nspection form

A Obiect ves. The objectives are to ensure enployees are
fol l om ng

lift

good safety practice in operating the fork

i
(powered industrial truck) and to ensure the work

area is kept free of hazards.

B. Fork Lift Operation.

Only trained and authorized operators shall be
perimtted to operate a fork lift. See CFR 29
1910. 178, Section L, Operator Training.

Safety begins wth Attitude.

A seat belt should always be worn and it is the
enpl oyee's responsibility to do so.

The fork lift should be inspected daily.

The | oad capacity shoul d be known.The forks
shoul d not be overl oaded. Load capacity shall be
posted on the fork lift.

The engine should be turned off before the w dths
of the forks are adjusted.

Only stable or safely arranged |oads shall be
handl ed. Forks shoul'd be spaced to bal ance the
| oad. Caution shall be exercised when handling
of f-center loads which cannot be centered.

The fork lift route should be planned before use:

a. Sufficient overhead clearance should be
ensured before operating under overhead
instal lation, |ights, pipes, etc.

b. The path should be clear, dry, and |evel.

C.  The operator should avoid running over |oose
obj ects on the floor.



(16)

(17)

d. Extrene caution should be taken, if the fork.
};ft Is to be operated on wet and slippery
00rs.

f the load being carried obstructs the

I
forward view, the lift shall be operated in
‘reverse.

Bef or e Ipadin% pal lets from above, the pallet
shoul d first be bypassed to get a clear view for
lining the forks.

Before being lifted, the load should be tilted .
back and the forks should be raised approximtely
10 to 15 cm (4-6 |nche§% to clear any objects on
the floor or ground. en not carrying a |oad

the |ift shall be at least 5 ¢cm (2 inches) off the
floor or ground. The load shall "be stable.

Cccasionally the |oad nay have to be tied down.
The load should be transported cautiously.

Sudden stops and accel eration around sharp corners
shoul d be avoi ded.

The |oad should be kept on the upside of rough
terrain and ranps. en ascending or descend|aP
grades or ranps, the lift nust be operated slowy
and operated with the load upgrade. Safe distance
should be maintained fromthe edge of ranps,
platforns, or elevated docks.

The fork lift is designed for Ricking u% and
moving loads. The fork lift shall not be used for
lifting and transporting personnel. Exception:

The warehouse director may approve the use of the

fork Iift for enployees working in a unique
situation such as performng physical inventory.
Al safety factors must be addressed prior to
approval .

Wien the fork is to be left unattended or parked,
the forks should be [owered fully, the contro
should be in neutral, the power should be off, and
the brake should be set.

Before entering trucks or trailers, dockboards
must be in place and properly anchored.

Spi nner knobs are not allowed on the steering
eels of fork lifts.
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(18) Fork lifts shall not be driven up to anyone
standing in front of a wall or any fixed object.

(19) Nd person shall be allowed to stand or pass under
the elevated forks of a fork lift whether |oaded

or enpty.

(4) The fork lift will not be used for opening or
closing freight doors or truck or trailer doors.

(21) If there is a load behind the load being noved,
the forks should be placed only partly under the
| oad and the load pulled out so that the Lor%s
will not damage the other freight. Then the forks
can be placed all the way under the |oad and
tilted before noving the |l oad.

(22) The brakes shall be set on all trucks and trailers
before driving a fork lift into or out of the
vehicles. The flooring of trucks and trailers
nust be checked for breaks and weaknesses. \Weel
ch?ck? shPuId be used at all times when driving
into trailers.

(23) Stunt driving and horseplay is not permtted.

(24) Denmonstrating precise, smooth, and safe operating
habits helps to achieve warehouse goals and
obj ecti ves.

16.  SAFE PRACTI CES

A bjectives. The objective is for enployees to follow
good safe practices in performng their job, ensuring
work areas are kept free of hazards.

(1) Provide a framework or logic for warehouse work
rules that can be used as a guideline and checkli st
by war ehouse personnel.

(20 Create and nmintain an environnent in which
enpl oyees can work in an efficient, orderly,
cooperative manner, and with mninmal risk of
injury.

(3) Develop a set of work rules to use in guiding an
enployee's conduct and behavior while at work.
Rules” may require nodifications to reflect an
i ndi vi dual warehouse environnent.
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R Safe Wrking Mthods,

(1)

(2)

[Ilum nation

a. Adequate lighting levels of exterior gates,
ga(klng areas, truck yard, and exterior

ui I ding doors prevents accidents and deters

theft and attacks on personnel

b. Exterior lighting is nost effective when
pointed down, at an angle and slightly away
from the area requiring illumnation.

c. Adequate lighting in the general office area
prevents eye strain.

Fences.

a. Adequate fencing prevents unauthorized access
onto the warehouse property.

b. Razor ribbon is nore inposing and harder to
conprom se.  However, en using potentially

Shel ving/ Racks Areas. _
shall be stored on a pallet and placed w
| ower tier of the storage area.

dangerous fencing of this variety, warning

signs nust be conspicuously postéd on the
outside of the fence.

Heavy and bul ky supﬁlies
thin the

Fi r ear ns.

a.

Wth the exception of nmenbers of |aw
enforcement agencies _of municipal, county,
tribal, State, and Federal Government visiting
the warehouse, no person on or entering the
var ehouse will be permtted to retain in their
possessi on any guns, Weapons, ammunitions,

expl osives or incendiary devices.

Any item classified as a potentially dangerous
weapon, for which a reasonable purpose for

possessi on cannot be established, Is simlarly
prohi bited.

Privately owned firearm guns, weapons, and
dangerous weapons w |l be surrendered to the
war ehouse director, or the designated

representative, for safekeeping and storage.
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Avoid loose clothing, necklaces, rings, etc. when
operating equi pment.

Avoi d practical jokes and rough play in work areas.

A quiet environnent allows enployees in a hazardous
area to hear warnings. Unnecessary nolse should be

avoi ded., Headphones will not be worn in the
war ehouse.

No snoking in the warehouse.
Video Display Termnal (VDI).

a. It is inportant to mnimze video screen glare.
|f the li1ghts are too bright the screen may be
moved or treated with antr-glare naterials.

b. The screen should be slightly below eye |evel
c. The lower back should be supported.

d A foot rest should be used, if feet cannot rest
confortably on the floor

e. The back of the knees should be slightly above
the seat of the chair.

f. Adjusting the document folder so that it is the
sane height and distance as the screen,

prevents the need to refocus when |ooking from
one to the other.

g. The upper arm and forearm should be kept at a
right angle while typing, to prevent fatigue

h. Enployees operating VDTs may purchase specia
prescription bifocal |enses that can be
reinmbursed up to $150 with certain requirenents
contained in Special General Menorandum (SGV
93-1. These glasses wll relieve eye strain
and fatigue. For further information on
rei mbursenent and the IHS policy see SGM 93-1,
entitled "Eyeglass Program for Video Display
Termnal User Who Wear Special Application
Eyeql asses. "

The termnal nust be Plu?%ed into a wall
socket that accepts all ree prongs of the

pl ug.



L NDI AN HFALTH SFRVI CF G RCUIAR NO  95-]

17.

Ref er ences: Lockout/tagout Procedures, CFR 29 1910. 147.
Program for confined Spaces, CFR 29 1910. 146:

Ef fective Date This circul ar becones effective upon date
of signature.

Michael H. ujiilo, MD, MP.H

Assi stant Surgeon General _
Director, Indran Health Service
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SAFETY COMM TTEE AUDIT

. | :
A Does a safety commttee exist?

Does the conmttee nmeet regularly?

c. Are specific safety ggals est abl i shed
and reviewed annually

D. Does the safetY comittee neeting
agenda assure that objectives are
achi eved?

E. Is there docunentation of safety

training being provided on a regular
bases?

F. Are frequent inspections conducted to
evaluate all aspects of the warehouse
and its operation?

G Are general staff neetings being held
to promote safety?

H Is a safety bulletin board available
and mai ntai ned? .

l. Are witten records of safety
performance and accidents naintained?

J. Does the safety conmmttee pay specia
attention to recurring accidents and
types of injuries?

K. Do enployees participate in helping to
identify risks, assess the need o
safety ‘equi pnent and environment, and
recommend solutions to the problens?

L. Is there an incentive and recognition
ﬁrogram established for enployees who
ave outstanding safety records?

Exhi bi t

95-1-A

YES | NO
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YES | NO

2. lncident |Investiogation.

A Is every incident investigated?

|s the investigation conducted on a
tinmely basis?

c. Are the proper questions (who, what,
when, where, and why} asked?

D. Are incident forns properly conpleted
and distributed? PrOperty i

3. Record keeping.
A Is all safety training documented?

Are Material Safety Data Sheets (NMsSDS)
on file for each i'tem requiring an
MSDS?

(1) Is there a record that a copy of
the MSDS was distributed to ‘each
health facility?

(2) Is there a book or binder with
MBDS |ocated in the vehicle used
for_transgortlng supplies and
equi pnent *

c. Has appropriate action been initiated
for equipment identified as a problen?

D. Are injury records maintained for at
| east 3 years?

COMMENTS:  Each "no" answer requires an explanatory coment and
plan for corrective action
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EME Y RESPONSE PLAN - AUDIT

Is there a witten Emergency Response Plan
(ERP) ?

|s the ERP reviewed annually and revised
appropriately?

Are enployees being oriented to ERP?

Wre all the potential disasters and other
energencies to which the warehouse nmay be
exposed included in the plan?

s there a team nenber in charge of:

A Wility shutdown procedures?

B. Security?

c. Emergency supplies and equipnent?

D. Of-site Energency Responders?

Is there a contract with local off-site
emergency responders?

Have off-site responders been given the
SﬁeplfICS of the bU|Id|n% to assist them wth
their efforts such as: ui lding |ocation,
floor plan, access route, and security risks?

Does the response team have sinulated
energency drills as frequently as required
by policy?

95-1-B

YES
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9. Were the following appropriately carried out
during the emergency response or €emergency
response drill?

A
B.
C.
D

m

Evacuation procedures?

Comuni cation procedures?
Security neasures?

Energency supplies and equipnent?

Uility shutdown procedures?

YES

NO

COWENTS: Each "no" answer requires an explanatory coment

plan for corrective action.

and
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VWARFHQUSE  SFI F- | NSPECTI ON

1. Interior: Yes | No

A. Is there docunentation of regular building
Il nspections?

B. Are enployees regorting potential safety
hazards pronptly-

c. Are hazardous areas clearly marked and
checked regularly?

D. Are exits clearly marked, lighted and
easily accessible?

E. Are walking and working surfaces
maintained in a clean, dry, non-slip
condi tion?

F. Are railings in place on platforns four
feet or higher?

G Are the floor-wall junctures and floor
joints properly seal ed?

H Do fire extinguisher neet |ocal codes?

|. |Is proper lighting installed in all areas
of Phepfacilgty? :

J. Are there provisions for emergency |ighting
in the event of a power outage?

2. Electrical:

A Do electrical installations conply wth
proper electrical codes?

B. Are all switches properly narked indicating
their purpose?

C.  Are main disconnects identified and
accessi bl e?

D. Are wires or electrical boxes properly
i nsul ated or covered?
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E. Is all machinery properly grounded?
3. Stairs:

A Are stairways properly nmaintained?

B. Are stairways equipped with handrails?

C. Are stair surfaces skid-resistant?

D. Are defective stairs and handrail repaired
I nmedi atel y?

E. Is there an elevator or provision nade for
handi capged persons to reach the top of the
stairway-

4, Sians:

A, Are signs posted where required?

8. Are warning signs visible where posted?
5. pousekeew ng:

A Are work areas clean and orderly?

B. Are floors free from slipping and tripping
hazards?

c. Are aisles, passageways, and fire
extingui shers kept clear?

D. Is waste, scrap, tools, and unused
equi pment routinely renoved?

E. Do trash cans have covers?

F. Are enployees trained in housekeeping

responsibi'lities?

Yes ll No
i
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EXxt er j or

A

Are security and warning lights properly
mai nt ai ned?

Are there parking spaces for enployees
and GSA ve iclesg P Pt o

Are all paved areas in good condition?

Are there any equipnment or pallets stored
outside within 300 m (10 feet) of the
bui | di ng?

Material Handling:

A
B.

Are pallets inspected on a regular basis?

|s there a method of dealing wth danaged
pal l ets?

Are shelving racks adequate for the type of
product stored?

W11 shelving withstand |oad being placed by
a pallet of ‘supplies/equipnents?

Are aisles wde enough to accommodate
servicing shelves?

Are materials stored in their proper
designated areas only?

Are all stocks straight (not |eaning)?

Are materials stocked to prevent sliding or
col | apse?

Are materials kept fromwthin 45 cm (18
inches) of the sprinkler heads?

Are all products in the stacks free of
damage?

Are damaged products inmediately isolated
and repackaged?

Yes | No
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Yes

L. Are pallet |oads of case goods secured with
string, shrink-wap, netting, or other neans
to restrict sliding or falling Cartoons?

Are any products Stored in aisles?

N. Are materials stored so that they do not
bl ock exits, fire extinguishers, and
ener gency equi pnent ?

0. 16 enpl oyee training in proper lifting and
hand"?%gytechniquesgdocuﬁgnﬁgd? :

8. Personal Protective Equipnent (PPE):

A |'s appropriate PPE available to all

enpl oyees working in hazardous areas and/or
'desighated areas?

B. Are enpl oyees wearing the required PPE?

C. |s appropriate PPE available to all visitors?

D. Are there local guideline6 regarding the use
of PPE?

9. Driver Safetv:

A |s there docunentation of training for all
enpl oyees who operate powered |ift equipnment?

B. Are safety guidelines posted in the
garehouge where they can be seen clearly by
rivers?

C. |s there docunmentation of personnel training
for emergencies?

D. |s their documentation that equi pment
failures/defects are reported immediately?

E. Is all repair and nai ntenance work
docunent ed?
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10. Band And Power Tools:

11.

12.

A Are there specific rules established
regardi ng proper use of tools?

B. |'s there a method to enforce proper use of
t ool s?
C. Do only authorized personnel repair tools?
D. Do enpl oyees wear proper protective clothing
whi | e working hand and power tools?
Batteries:
A |'s there docunentation of enPonee training
in the safety aspects of battery charging?

B. Are battery recharging areas marked?

(gp]

Can electrolyte be neutralized and flushed
fromthe area?

D. Are tools and other metallic objects kept
away fromthe top of batteries?

E. I's protective clothing worn b% enpl oyees
while servicing and charging batteries?

F Are showers and eye wash available in case
of an electrolyte or acid spill?

Docks:

A |s there a Vehicle Restraint System (VRS) to
securely lock trailers into place at the
dock?

B. Does the VRS accommodate all types of
trailers?

C. Are the warehouse workers trained in the
proper use of VRS?

D. Are all trailer wheels chocked?

E Are adequat e chocks available to handle the

dai Iy workl oad?

95-1-¢

Yes
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COMMENTS:

IS the dock approach well drained and free of
pot hol es?

Are there stairs leading, fromthe dock to the
driveway?

Are the doors at least 270 mand 15 cm (9 ft.
6 inches) wide and 300 m (10 ft.) high in
order to service larger trailers?

Do dock bunpers extend far enough down the
dock face to keep even the lowest trailers
from striking and damaging the building wall?

Is there docurmentation that enployees have,
been trained in the use of dock plates?

Are dock plates adequate for the |oad placed
on thenf

Are dock plates kept clean of oil, grease,
water, ice, and snow?

Each "no" answer requires an explanatory conment

plan for corrective action.

1Yes

INO

and




